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AILA Citizenship Day

• AILA’s 18th annual Citizenship Day will take place on or around 
Saturday, September 16, 2023.

• Citizenship Day is a single-day nationwide event hosted by 
AILA chapters across the country and their local grassroots 
partners. Each year, Citizenship Day helps thousands of eligible 
legal permanent residents to prepare and apply for U.S. 
naturalization.

• Every year, AILA chapters across the country host free or low-
cost naturalization drives on the same day to amplify our pro 
bono impact and our voices.

• AILA members have helped thousands of LPRs take the final 
step towards citizenship over the past 17 years, but there are 
still nearly 9 million people eligible to naturalize in the US 
today.
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Applying for 
Citizenship: 
Form I-912 Fee 
Waiver & I-942 
Reduced Fee

Presented by: Christine Chen, Citizenship Project Director
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Learning 
Objectives

By the end of this training, you will:
1. Understand the importance of the I-912

Fee Waiver and the I-942 Request for
Reduced Fee for low-income immigrants;

2. Become familiar with the forms and who
qualifies; and

3. Be able to identify red flags to watch for
when providing pro bono assistance to
applicants.
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Agenda

• Importance of Fee Waiver
• Fee Waiver Eligibility
• How to Complete the Form
• Who Qualifies
• Special Issues & Red Flags
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Importance 
of Fee 
Waivers

• Fee = Major Barrier
• Fees have increased almost 700% since 1997

• 1997 = $95
• 1999 = $225
• 2008 = $595 + biometrics
• 2016 = $640 + biometrics

• 1/3 of LPRs are at or below 150% of FPG
• Fee waivers are an important tool to 

accessing US citizenship
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Cost of 
Applying for 
Naturalization 

Naturalization Application fee: $640 + $85 
biometrics = $725 (under 75 years of age)
• Applicants 75 years of age or older do not need to 

pay a biometric fee. They only need to pay the $640 
filing fee.

• No filing fee or biometric services fee is required for 
military applicants filing under section 328 or 329 of 
the INA.

I-912 Fee Waiver waives the entire fee ($725)!
I-942 Reduced Fee reduces the application fee to 

$320 + $85 biometrics = $405
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I-912 Fee 
Waiver 
Eligibility 

3 Ways to Qualify: 
1. Means tested benefits;
2. Income at or below 150% of the Federal 

Poverty Guidelines; and/or
3. Financial Hardship
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1. Means 
Tested 
Benefits
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Evidence of 
Means Tested 
Benefit

Need current proof benefit is being received:
• Notice of Action or Letter from the Benefit 

Agency
• Current: dated within 6 months
• Need date benefit awarded and expired (or 

needs to be renewed by)
• Spouse’s benefits are OK, if same household
• Child(ren)’s benefits cannot be applied 

toward parent applicant
• Must be in English (or with certified English 

translation)
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Sample Benefit 
Verification Letter

- Name of the Agency administering the 
benefit (i.e. County of Los Angeles 
Department of Public Social Services)

- Name of the recipient and/or family 
members who receive it

- Date of benefit letter (recently dated)
- Need to ask applicant when benefit 

was first received and when it will 
expire/renew
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2. Income

Source: www.uscis.gov/i-912p, www.uscis.gov/i-942p
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http://www.uscis.gov/i-912p
http://www.uscis.gov/i-942p


What is 
Income?

• What is income? 
• Household income – adjusted gross income 

(AGI) line 37 on IRS form 1040
• Household size – spouses and/or dependents 

reflected on tax return
• Evidence

• Copy of 1040 Federal Tax Return for most 
current tax year (ex: 2022)

• If no tax return, or income has changed 
substantially from previous year, the include 
W2 and paystubs (3 months)

• Official letter with salary/wages from Employer
• Recently unemployed – EDD is NOT a means 

tested benefit but can be used as proof of 
income if below FPG

AILA Doc. No. 17080263. (Posted 8/18/23)



3. Financial  
Hardship

• Special situations:
• Ex: medical expenses, eviction, 

unemployment, homelessness, or your income 
is above 150% FPG but believe circumstances 
warrant a fee waiver

• Usually not in a workshop setting – referred to 
legal service provider for more individualized 
assistance

• Need strong documentation including assets 
that can easily be converted into cash

• Show any liabilities/debts

AILA Doc. No. 17080263. (Posted 8/18/23)



Filling Out 
Form I-912

• www.uscis.gov/i-912
• Prior editions accepted or a written request
• Current edition date: 9/03/2021
• Must be MAILED with N-400 (no online option)
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Filling Out 
Form I-912

• “Requestor” is the applicant for naturalization
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Filling Out 
Form I-912

• TIP: to avoid confusion, have each applicant submit their 
own form, even if they are in the same household.

• Form being filed: N-400
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Filling Out 
Form I-912

• Only fill out the section applicable to the fee waiver basis you are 
applying for

• Must include documentation showing current receipt of the 
benefit 

• Applicant can qualify if using spouse’s valid means tested benefit
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Filling Out 
Form I-912

• Fill out Part 5. ONLY if you are applying based on income
• Federal Poverty Guidelines: www.uscis.gov/i-912p
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Filling Out 
Form I-912

• TIP: if person lives with you but does not contribute financial 
support to household, then do not include their income (i.e. 
adult children)

• TIP: typically include members who are reflected in the tax 
return to determine household size
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Filling Out 
Form I-912

• TIP: If you are separated/still married but do not live with 
spouse, do not include spouse’s income. However, 
include any financial support in Item 7.
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Filling Out 
Form I-912

• TIP: if you or members of household are recently 
unemployed or financial situation has changed since you 
filed your tax return, provide explanation here
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Filling Out 
Form I-912

• Only complete Part 6. if applying based on Financial Hardship
• Need a lot of supporting evidence

• Rare in workshop setting – refer applicants to legal services 
organization 
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Filling Out 
Form I-912

• Part 7. Requestor’s Statement, Contact Information, 
Certification, and Signature 

• Applicant must sign here as “Requestor”
• Unsigned applications will be returned
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Filling Out 
Form I-912

• Part 8. Family Member’s Statement, Contact 
Information, Certification, and Signature

• TIP: SKIP Part 8 if each applicant fills out their OWN I-912

AILA Doc. No. 17080263. (Posted 8/18/23)



Filling Out 
Form I-912

• Part 9. Interpreter’s Contact Information, Certification 
and Signature

• Interpreter and Preparer can be the same person
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Filling Out 
Form I-912

• Part 10: Preparer’s Information (if someone else 
completed this request)

• Volunteer or Legal Services Organization
• Use contact information of Legal Services Organization
• Don’t forget to sign!
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Fee Waiver 
Issues and  
Red Flags

• No Public Charge test for naturalization!
• Fraudulent use of benefits 

• Misrepresentation
• Welfare fraud (conviction) can be deportable

• Receiving Public Benefits while traveling 
abroad
• > 180 days may trigger public charge ground of 

inadmissibility 

• Refer applicant to speak with immigration 
attorney or legal services provider for 
individualized legal advice
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Form I-942: 
Request for 
Reduced Fee

• Effective 12/23/2016
• Income above 150% and up to 200% of 

Federal Poverty Guidelines
• $320 application fee + $85 biometric fee
• Submit I-942 and $320 payment with N-400
• Must be submitted by MAIL with N-400
• Currently undergoing proposed form 

revisions (July 2023)
• www.uscis.gov/i-942

AILA Doc. No. 17080263. (Posted 8/18/23)

http://www.uscis.gov/i-942


2023 HHS 
Poverty 
Guidelines for 
Fee Waiver & 
Reduced Fee 
Request

Source: www.uscis.gov/i-912p, www.uscis.gov/i-942p
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I-942 Form 
Tips

• Identical to Part 5 of the I-912 (applying 
based on income), except the I-942 income 
eligibility is between 150-200 % of FPG  

• Supporting evidence is same as what you 
would use to demonstrate income for the I-
912

• Applying for I-912 or I-942 does not 
negatively impact one’s naturalization 
application

• Can reapply for I-912 or I-942 if it gets 
rejected
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Your Impact
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